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To: (Your Supervisor’s Name) 
From: (Your Name)
Re: Request to Attend IEC SPARK
Dear (Supervisor’s Name), 
SPARK is IEC's premier event for electrical contractors and industry professionals, bringing together leaders, project teams, field personnel, safety professionals, and business owners from across the country. The event combines targeted education, networking, and one of the industry's most innovative Expo Halls to help attendees discover solutions they can immediately apply within their organizations.
By attending SPARK, I will gain practical knowledge and industry insights that support both my professional growth and our company's goals. Educational sessions are designed specifically for electrical contractors and cover topics such as:
· Leadership and workforce development
· Project management and operational excellence
· Safety culture and risk mitigation
· Business growth and profitability
· Estimating, productivity, and jobsite performance
· Emerging technologies, tools, and industry trends
In addition to educational sessions, SPARK offers opportunities to connect with contractors facing similar challenges and learn proven strategies from industry experts and peers. The Expo Hall provides direct access to manufacturers, suppliers, and service providers showcasing products and technologies that can improve efficiency, safety, and project outcomes.

Benefits to Our Company:
By attending SPARK, I will be able to:
· Bring back practical ideas to improve productivity and performance
· Learn best practices from leading contractors across the country
· Identify tools, technologies, and solutions that could benefit our operations
· Gain insights into workforce recruitment, retention, and development strategies
· Strengthen my skills and knowledge in areas directly related to my role
· Share key takeaways with our team upon my return
I plan to attend educational sessions most relevant to my responsibilities and will provide a summary of key takeaways, recommendations, and potential implementation ideas following the event so our entire team can benefit from the investment.
Additionally, IEC offers discounted pricing for companies registering multiple attendees, making SPARK a cost-effective professional development opportunity for our organization.
Thank you for considering my request. I believe attending SPARK will provide valuable insights, connections, and practical solutions that can positively impact our team and company.
Sincerely,
(Your Name)















Professional Development Request Form – SPARK 2026
Submission Date: 00/00/0000
Name: XYZ
Conference Date: October 21-24, 2026
Location: Greater Columbus Convention Center, Columbus, OH
Website: iecspark.com 
Number of Days Away: XX
Who will cover your responsibilities during this time?
 
Estimated Costs
	Expense Item
	Description
	Cost

	Registration
	Early Bird Rate (available through July 20): $1,230
Standard Rate (available through September 21): $1,480
Late Rate (available through October 24): $1,750
Group Discount Available for 5+ Attendees
	$

	Travel (Airfare/Mileage)
	Round-trip to Columbus
	$

	Lodging
	[x] nights at the Hilton Columbus Downtown in the IEC discounted room block
	

	Meals/Incidentals
	Per diem or actual 
	$

	Total Estimated Cost
	
	$



Post-Conference Summary (to be completed upon return):
1. Sessions or Events Attended:
2. Key Takeaways and Learnings:
3. How Will This Benefit Our Team/Company?
4. Suggestions or Ideas to Implement: 
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